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SELMA CHOICE NEIGHBORHOODS MARKET ANALYSIS 
REQUEST FOR PROPOSALS 

INTRODUCTION 

The Selma Housing Authority (SHA) manages affordable housing units in Selma, Alabama, 

offering low-income families and individuals the opportunity to rent decent and sanitary 

residences. 

Since the establishment of the Selma Housing Authority, we have offered subsidized, income-

based housing and homeownership opportunities for qualified low-income families, the elderly, 

and persons with disabilities in Selma, Alabama. 

The Selma Housing Authority manages several housing programs, including Public Housing and 

Section 8 Housing Choice Vouchers, both funded by the federal Department of Housing and 

Urban Development (HUD). Working with our Community Partners, Resident Council, and 

Resident Advisory Board, we offer supportive services programs to educate and enhance the 

lives of our Residents. Our goal is to assist each Resident in working toward sustainability. 

MISSION STATEMENT 

The SHA’s mission is to provide safe, decent, and sanitary housing conditions for individuals 

and families. The SHA’s objective is to provide personal, economic, and social upward mobility 

to provide individuals and families the opportunity to make the transition from subsidized to non-

subsidized housing. 

STATEMENT OF WORK 

In September, 2023, the Selma Housing Authority (SHA) was awarded a U.S. Department of 

Housing and Urban Development Choice Neighborhoods Planning Grant in the amount of 

$500,000.00.  One of the grants activities is to produce a market analysis of the targeted 

community for transformation.  The targeted community is the GWC Gateway Community 

Neighborhood located in the 36703-zip code.  The targeted area is included later in this RFP 

document. 

In support of the GWC Gateway Community neighborhood’s long-term success, the SHA seeks 

to understand the housing market in the 36703 zip code area and assess the current and projected 

needs of the population within that market. Additionally, the Authority seeks to establish some 

baseline conditions in the market and evaluate the impact, existing and potential of the Choice 

Neighborhood program impact.  
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• This report will engage with and answers the following key questions:

What are the demographic and economic characteristics of the region?

• How are those characteristics expected to change in the next 5-, 10-, and 30-years?

• What is the state of the region’s housing stock?

• What are the gaps in the current housing market as it relates to the availability of access

to housing for various populations?

• To what extent are spatial patterns of housing currently (mis)matched to spatial patterns

of the region’s people and jobs?

In answering these questions, the report will provide the team with a tool to quickly scan and 

understand the current housing landscape while being flexible enough to respond to ongoing 

and emergent challenges.  

1. Phase 1 – Regional Housing Market Inventory and Assessment

It will not be possible to prescribe courses of action – the end goal of Phase 2 – without

first describing and diagnosing existing conditions. Phase 1 will build the descriptive and

diagnostic foundations of the project in four domains: (1) population and demographics,

(2) economic conditions, (3) housing conditions, and (4) housing submarkets.

Task 1: Population and Demographic Profile 

Different individuals and households have different housing needs and desires. As such, 

any effort to better tailor a region’s housing supply to its current and future demands must 

start from an understanding of who lives in the region, and where in the region they live. 

To answer these questions, we will collect and analyze population and demographic data 

for Selma, drawing from the U.S. Census Bureau’s Decennial Census and American 

Community Survey programs, as well as commercial data sources such as Esri and 

Simply Analytics. Data will be summarized in narrative, tabular, and map formats and 

include historic, current, and future projections (where appropriate) for key data 

variables. Data will be collected at multiple geographic resolutions to assess spatial 

patterns and best evaluate how these patterns in one variable relate to or intersect with 

patterns in other variables. Among the subtasks to be taken up in this section are to:  

• Construct a dynamic and geographic picture of changing population levels, to include

forward-looking projections

• Build age profiles and projections

• Analyze and describe shifts in household types

• Analyze and describe shifts in population racial and ethnic composition

• Analyze and describe shifts in socioeconomic status

Task 2: Economic Profile 

It is essential for local decision-makers to understand their economies, both in terms of 

its position in the regional housing market as well as how opportunities are distributed 

(and changing) spatially within the community. In addition to inventorying and 

understanding existing economic conditions, it is critical that planners and other local 

stakeholders stay up-to-date on the economic geographies of their jurisdictions. 

Economic conditions must be engaged from a dynamic perspective, by viewing them 

through a spatiotemporal lens that magnifies trends and trajectories. Creating data-driven 

pictures of a region’s economy and how it is changing empowers decision-makers to 
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anticipate issues, identify leverage points, and make informed trade-offs with respect to 

scarce public resources.  

For these reasons, we will conduct a comprehensive, forward-looking economic analysis 

for the City of Selma and GWC Gateway Community neighborhood and relevant 

subareas that performs the following tasks:  

• Draws on commercial industry data, U.S. Census employment data, U.S. Census

socioeconomic and demographic data, and local land use and zoning data to profile

the region’s overall economy;

• Summarizes current conditions and economic trends over time;

• Identifies specific economic strengths and specializations by subarea;

• Identifies specific opportunities that are emerging within the region;

• Provides maps, tables, descriptions, and other pertinent outputs to display current and

near- term economic conditions in the region; and

• Offers interpretations of data and attempts to identify how changing economic

conditions relate to changing population and demographic conditions, and what the

patterns mean for housing.

Task 3: Housing Profile 

Connecting household, demographic, and regional economic data to the regional housing 

market is critical to the development of the comprehensive housing needs assessment that 

will be completed in Phase 2. This effort will be undertaken in with two key objectives.  

First, it seeks to describe historic and current trends in the housing market, focusing on 

both aspatial and spatial description. We will draw on data from a number of sources to 

paint a comprehensive picture of the housing market at various geographic scales. Those 

data sources include:  

U.S. Census Bureau – We will draw on the U.S. Census Bureau’s Decennial Census, 

American Community Survey, Local Employer Household Dynamics (LEHD), and 

County Business Patterns (CBP) programs to conduct detailed housing analyses and 

profiles that are connected to related population and economic phenomena (see above). 

This includes, but is not limited to: housing stock and vacancy, residential tenure; housing 

cost and rent burdens; transportation and commuting data and transportation costs; 

employment trends by industry, earnings, age, and ethnicity; and location affordability. 

Home Mortgage Disclosure Act (HMDA) Data Products – Drawing on past 

experiences studying patterns of lending activity, and disparities therein, we will obtain 

and analyze census tract-level HMDA data on the loan opportunities available to 

prospective home buyers by borrow demographics, socioeconomic status, and geographic 

context of the proposed purchase area.  

Environmental Protection Agency (EPA)and Center for Neighborhood Technology 

(CNT) – We will draw on the EPA’s block group-level Smart Location and Location 

Affordability datasets to describe transportation costs and location efficiency across the 
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study areas. These patterns will be analyzed for disparities along demographic and 

socioeconomic fault lines.  

EPA and WalkScore ® – We will obtain and analyze data on the “walkability” of the 

various neighborhood (specifically, census block groups) across the study area, relative 

to fair housing opportunities. Numerous studies have revealed several disparities that 

amount to “fair housing issues” per the definition from above. We propose to highlight 

key studies to include all of the jurisdictions and neighborhoods named in the Request for 

Proposals.  

HUD User – We will rely on HUD User to for key data and information necessary to 

support an overall picture of the two-county housing market, including the American 

Housing Survey, HUD Median Family Income Limits, Fair Market Rents, and Low-

Income Housing Tax Credit Data.  

Second, this section will focus on a number of critical areas within the broader housing marker, 

specifically affordable housing; housing for persons with special needs; and homelessness.  

Phase 4: Housing Gap Analysis 

In order to provide a simple snapshot of the regional housing market’s supply of housing 

types, by geography, and the deficit of housing needed based on socio-economic and 

demographic characteristics, provide a brief, data-driven assessment of the current 

housing supply and match it to households and population type, specifically focusing on 

affordable housing and special needs populations. The focus on affordable housing will 

assess current programs including the Low- Income Housing Tax Credit (LIHTC) 

program; federally-funded and assisted housing programs under the Community 

Development Block Grant and HOME programs; and Rental Assisted Demonstration 

(RAD) conversion progress. Further, we will assess the current housing needs for 

households at 30%, 60%, and 80% of the area median income (AMI) and project those 

changes moving forward.  

Specifically, using data from Tasks 1-3 above, it will identify where current gaps in the 

housing market exist based on recent population, income, and household trends. 

Task 5: Typology of Housing Submarkets 

Understanding the dynamics and spatial distributions of housing in Selma requires a 

context-sensitive, geographic approach that engages with intra-regional differences in 

community type (e.g., rural, suburban, urban), sociodemographic profiles, housing 

stocks, tenure structures, and going market prices. Put another way, to understand housing 

issues in a meaningful way, it is necessary to engage with the concept of market 

segmentation. In brief, housing demand is characterized by ample diversity in preferences 

and ability to pay for, among other things, house types, sizes, locations, and neighborhood 

amenities. Yet, while each individual household will have unique tastes and abilities to 

pay for these variables, their diverse housing needs must necessarily be satisfied in a 

market characterized by an indivisible and durable housing supply. For that reason, 

housing is a composite good—each unit is made up of a set of structural, locational, and 

neighborhood attributes that, by and large, cannot be divided and recombined to better 
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satisfy individuals’ unique preferences, desires, and budget constraints. Indeed, houses 

are generally spatially fixed in their locations, and, barring substantial investments by 

owners, reconfiguring a house’s structural attributes tends to occur only slowly if at all.  

The convergence of these powerful demand- and supply-side forces inevitably results in 

market segmentation. Whereas individual preferences and needs are all different, the 

relative inability of owners and builders to quickly tailor supply to meet those 

individualized preferences means that trade-offs must be made by households. 

Ultimately, households with correlated (though still distinctive) tastes and financial 

constraints tend to make similar trade-offs. When aggregated together, these correlated 

preferences and abilities to pay ensure that there is not a single housing market, but rather 

numerous submarkets within a single region. Submarkets come to be recognized by their 

“persistent and significant disparities in attribute prices...across housing bundles and 

urban space” according to Scott Orford.  Housing submarkets are, in other words, clusters 

of similar and similarly priced housing bundles that are “relatively close [though not 

perfect] substitutes in the view of those who demand housing”. 

This quick introduction sets the tone for our approach recognizing that there is no single 

housing market in Selma and, as such, there can be no singular approach for 

managing the housing conditions. Rather, it is necessary to dedicate time and effort to 

(1) identifying reasonable submarket boundaries, (2) inventorying and profiling trends

and conditions in those submarkets, and, grounded in empirical trends and conditions, (3)

establishing multi-pronged, context-sensitive goals and action plans for navigating from

present circumstances toward more equitable and regionally-appropriate housing

scenarios in the future.

Accomplishing such tasks requires multi-phase, multivariate analyses that expose where 

in the region typical housing bundles, and the market prices those bundles fetch, exhibit 

meaningful differences. If one of the defining features of submarkets is that they offer, 

on average, housing bundles at persistently and significantly different market prices, then 

measuring and mapping differentials in market housing value, after accounting for (in 

statistical terms, “controlling for”) differences in attributes, ought to shed light on the 

geographies of submarkets in the region.  

Once submarkets are identified, they can be profiled and classified into a regional 

typology. This diagnostic typology – and accompanying profiles – will form the 

diagnostic backbone of the prescriptions to be taken up in Phase 2. In other words, 

numerous different “types” of housing profiles will result based on their shared 

households, income, tenure, and housing types.  

Task 6: Report Conclusions and Next Steps 

Grounded in the data and analysis from Tasks 1 through 5, the report will offer some 

general conclusions drawn from these analyses and provide recommendations for pro-

active/prescriptive goal setting in partnership with the region’s housing stakeholders.  

Project Schedule  

We anticipate being able to complete this report within 90 days of contract execution. 

The Selma Housing Authority is in partnership with the city of Selma. 
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We anticipate having the ability to provide some preliminary findings and meet with SHA 

development team and CN Planning Partner, and a small number of chosen stakeholders 

to discuss in late summer 2024. That meeting will provide an opportunity to comment 

and feedback to enable us to prepare a final report that adequately and appropriately 

addresses the intent of the project.  

Photo 1 GWC Gateway Community Neighborhood Map 
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QUALIFICATIONS STRUCTURE AND RANKING CRITERIA 

Proposers must submit a list of qualifications and demonstrated experience of the primary team 

providing service. 

Contractor must possess and maintain a valid driver's license. 

CERTIFICATES, LICENSES, DESIGNATIONS:  Must be a licensed contractor in the state 

of Alabama.  Understand city codes to ensure compliance.  Having staff that are experienced 

with rehabilitation work. 

Proposers must demonstrate qualifications for work to be performed. Each component contains 

the maximum allowable points per section. Proposers shall submit the following items in the 

order listed as their Statement of Qualifications:  

EVALUATION FACTORS 

Factor 

No. 

Max 

Point 

Value 

Factor Description 

1 25 Points DEMONSTRATED KNOWLEDGE & RELEVANT EXPERIENCE, in 

narrative format, provide the organization’s knowledge and experience in 

conducting market analysis reports. Explain in detail the methods that will be used 

in the provision of the services described.  Provide a detailed explanation of how 

you intend to conduct the market research. Provide examples of other market 

studies similar in content to the services required in this RFP. 

2 25 Points STAFFING AND QUALIFICATIONS, in narrative format, provide a brief history 

of your company including the number of years in business. Provide a list of at least 

three (3) organizations for whom you have done market analysis research. For each 

business / agency listed, provide a contact name and contact information including 

telephone number and email address. Identify key positions and personnel who will 

work on the project indicating their specific roles. Provide a copy of all licensing, and 

or certifications, as appropriate, demonstrating your company’s qualifications to 

provide required services. 

3 25 Points APPROACH / WORK PLAN, describe the company’s approach to be used in the 

market study. Include a proposed timeline for commencing and completing each 

stage of the process. 

4 25 Points PROPOSED COST, provide a cost for the delivery of services.  Cost should include 

the provision of final product in hard, bound versions (at least 10 color copies) and 

electronic versions. Cost should include any related travel cost, if required. 

5 5 Points SECTION 3, MBE, WBE, provide evidence of your company’s status as it relates 

to Section 3, Minority Business Enterprise or Woman Business Enterprise. 

105 

Points 

TOTAL POSSIBLE POINTS 
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SBE/WBE/MBE/DBE 

Goals:  It is the policy of SHA to encourage its contractors to understand, endorse and fully 

implement the policies and programs associated with expanding the business potential for small 

(SBE), women-owned (WBE), minority-owned (MBE) and/or disadvantaged business 

enterprises (DBE). Each successful respondent will be required to submit an 

SBE/WBE/MBE/DBE plan at the time of submission of the project operating budget.  

Selma Housing Authority Economic Opportunities for Low and Very Low-

Income Persons with Updated Final Rule Section 3 Clause/Requirements 

In keeping with Section 3 of the Act of 1968, and in accordance with the goals of HUD, Selma 

Housing Authority strongly encourages Section 3 participation. 

Upon award the successful proposer will be required to provide:  

Any confidential material submitted by the firm must be clearly marked as such. 

1. Evidence of professional liability insurance carried by the firm showing SHA as an additional

insured

2. Evidence of Workman Compensation Insurance

3. W-9 form (If new to SHA)

4. Certificate of Non-Organizational Conflict of Interest

5. SHA Vendor Authorization Packet

6. State Department of Licensing and Regulatory Affairs Good Standing Certificate

7. Proof of Insurance (ACCORD Certificate of Liability Insurance) and assurance that all

required insurance and bonding requirements will be met

Insurance coverage will be at least in the amounts listed below: 

Coverage Minimum Limits of Liability 

Workers Compensation Statutory Limits $500,000 Each Accident 

General Liability  $1,000,000 Each Occurrence 

PROCUREMENT SCHEDULE 

Release/Advertisement of Request for Proposal Monday, August 19, 2024 

Pre-Bid with walk-through N/A 

Questions Due Date October 24, 2024

Proposal Due Date October 31, 2024,

By 3:00 PM CDST 

Proposal Evaluation Period (Tentative) November 13, 2024

Proposal Award (Tentative) November 27, 2024 

The Authority has the right to amend this procurement schedule at its convenience. 
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RFP REVIEW 

After the initial proposal review, some of the companies that have responded may be asked to be 

available for an interview.  At the sole discretion of the SHA, a meeting may be scheduled to 

discuss the proposal with qualified proposers.  If so, those companies will be given no less than 

three (3) business days’ notice along with the date, time, and place for the interviews.  Expenses 

will be the responsibility of the proposer. 

INSTRUCTIONS FOR SUBMITTAL 

The proposer’s Statement of Qualifications shall be submitted in a professional manner with 

tabbed numbers for each section identified above. Maximum sheet size shall be 8.5” x 11”. 

Proposers shall submit one (1) original containing the original signature along with one electronic 

version (example: thumb drive) in a sealed package/envelope to the Selma Housing Authority 

NOT LATER THAN 3:00 PM CDST on THURSDAY, OCTOBER 31, 2024 without 

exception, at the following address, to be deemed responsive and eligible for consideration: 

Proposers are cautioned to verify delivery times for overnight services.  

Cicely N. Curtis, Chief Operating Officer 

RFP: CN2024-01 

Selma Housing Authority 

444 Washington Street,  

Selma, Alabama, 36701 

Packages containing the proposal and any related materials should be clearly marked on the 

outside in the following manner: “CHOICE NEIGHBORHOODS MARKET ANALYSIS 

RFP.” 

Envelopes or packages containing proposals and any related materials, which are received after 

the date and time stated above, will not be considered.  The Authority reserves the right to reject 

any or all submitted proposals and /or amend the request for proposals.  The Authority reserves 

the right to waive any irregularities in a proposal.  The Authority is not liable for any costs 

incurred by the responding firms in replying to this request for proposal.  All proposals become 

the property of the SHA. 

Electronic submissions and/or fax submissions are not accepted and will be deemed 

unresponsive. Offerors are additionally cautioned to verify overnight delivery schedules 

with their providers. 

QUESTIONS REGARDING THIS RFP 

Questions will be taken until September 2, 2024 by close of business. All questions must be 

directed to Cicely N. Curtis, COO, submitted in writing, and emailed prior to the date to 

ccurtis@selmahousing.com  An addendum will be issued to answer all questions.  

mailto:ccurtis@selmahousing.com
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SHA’S RESERVATION OF RIGHTS 

The SHA reserves the right to reject any or all proposals, to waive any informality in the RFP 

process, or to terminate the RFP process at any time, if deemed by the SHA to be in its best 

interests. 

The SHA reserves the right not to award a contract pursuant to this RFP. 

The SHA reserves the right to terminate a contract awarded pursuant to this RFP, at any time for 

its convenience upon 30 days written notice to the successful proposer. 

The SHA reserves the right to determine the days, hours, and locations that the successful 

proposer shall provide the services called for in this RFP. 

The SHA reserves the right to retain all proposals submitted and not permit withdrawal for a 

period of 90 days subsequent to the deadline for receiving proposals without the written consent 

of the SHA Contracting Officer (CO). 

The SHA reserves the right to negotiate the fees proposed by the proposer entity.  The SHA 

reserves the right to reject a proposer’s fee proposal and consider other bidders if the SHA is 

unable to successfully negotiate fees. 

The SHA reserves the right to reject and not consider any submission that does not meet the 

requirements of this RFP, including but not necessarily limited to incomplete submissions and/or 

submissions offering alternate or non-requested services. 

The SHA shall have no obligation to compensate any proposer for any costs incurred in 

responding to this RFP. 

The SHA shall reserve the right to at any time during the RFP or contract process to prohibit any 

further participation by a proposer or reject any proposal submitted that does not conform to any 

of the requirements detailed herein.   

The SHA reserves the right to reject the proposal of any firm who is debarred by the U.S. 

Department of Housing and Urban Development (HUD) from providing services to Housing 

Authorities, and reserves the right to reject the proposal of any firm who previously failed to 

perform contracts properly. 

ADDENDA 

All questions and requests for information must be addressed in writing to the Contract 

Administrator.  The Contract Administrator will respond to all such inquiries in writing by 

addendum to all prospective proposers (i.e., firms or individuals that have obtained the RFP 

Documents and attended the Pre-Bid meeting).  During the RFP solicitation process, the Contract 

Administrator will NOT conduct any ex parte (a substantive conversation— “substantive” 

meaning, when decisions pertaining to the RFP are made—between the SHA and a prospective 
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proposer when other prospective proposers are not present) conversations that may give one 

prospective proposer an advantage over other prospective proposers.  This does not mean that 

prospective proposers may not call the Contract Administrator —it simply means that, other than 

making replies to direct the prospective proposer where his/her answer SHA has issued within 

the solicitation documents, the Contract Administrator may not respond to the prospective 

proposers.  

MODIFICATION OR WITHDRAWAL OF THE PROPOSAL 

In no event will the SHA accept modification to proposals after the submission deadline, unless 

it specifically requests “Best & Final Offers” subsequent to the completion of the evaluation 

process and discussions with firms in the competitive range. 

CERTIFICATIONS AND AFFIDAVITS 

HUD regulation, federal or state statute or SHA policy requires the following certificates and 

affidavits. A principal, partner or officer of the firm who is legally authorized to enter a 

contractual relationship in the name of the firm must sign the documents. Documents must be 

notarized by a Notary Public where indicated and corporations should affix their corporate seal 

to the documents. If more than one firm is included in the project team, the following 

certifications are to be prepared by the primary firm only, and not consultants.  

A. Instructions to Offerors (HUD 5269-B)

B. Certifications and Representations of Offers Non-Construction (HUD-5369-C)

C. General Conditions for Non-Construction Contracts (HUD 5370-C1)

D. Previous Participation Certification

E. Non-Collusive Affidavit

F. Equal Opportunity Certification

G. Certification for a Drug-Free Work Place (HUD 50070)

H. Section 3 Clause

I. Section 3 Business Concern

J. Section 3 Resident Self-Certification

K. Section 3 Business Concern Self-Certification

L. Contract Compliance Attachment

M. Hold Harmless Agreement

N. Special Contract Requirements

O. Certification of Payments to influence Federal Transactions (HUD-50071)

P. Disclosure of Lobbing Activities (HUD SFLLL)

Q. Sample Contract

END OF REQUEST FOR PROPOSALS 







form HUD-5369-C (8/93)
ref. Handbook 7460.8Previous edition is obsolete page 1 of 2

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii)  As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.
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(iii)  As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i)  Award of the contract may result in an unfair competi-
tive advantage;

(ii)  The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict.  The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals:  (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:



U.S. Department of Housing and UrbanDev
elopment 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 11/30/2023) 

General Conditions for Non-Construction
Contracts
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Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not  
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.  

Applicability. This form HUD-5370-C has 2 Sections. These proposal submitted before final payment of the contract.
Sections must be inserted into non-construction contracts as (d) Failure to agree to any adjustment shall be a dispute under
described below: clause Disputes, herein. However, nothing in this clause

shall excuse the Contractor from proceeding with the
contract as changed.1)  Non-construction contracts (without maintenance) 

greater than $150,000 - use Section I; 
2)  Maintenance contracts (including nonroutine 

maintenance as defined at 24 CFR 905.100) greater than 
$2,000 but not more than $150,000 - use Section II; and 

3)  Maintenance contracts (including nonroutine 
maintenance), greater than $150,000 – use Sections I 
and II. 

Section I - Clauses for All Non-Construction Contracts greater 
than $150,000 

1. Definitions 

The following definitions are applicable to this contract: 
(a) "Authority or Housing Authority (HA)" means the 

Housing Authority. 
(b) "Contract" means the contract entered into between the 

Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) "Contractor" means the person or other entity entering into 
the contract with the Authority to perform all of the work 
required under the contract. 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban 

development, his delegates, successors, and assigns, and 
the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

2. Changes 

(a) The HA may at any time, by written order, and without 
notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or 
the time required for performance of any part of the work 
under this contract, whether or not changed by the order, 
or otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a 

(e) No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (ii)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing
this contract, whether completed or in process.

(b) If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

(c) If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner
and to the extent directed by the HA, any work as
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA; (iii) withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.

(d) If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

4. Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as A breach of these Contract clauses may be grounds for
paragraph (a) above. "Subcontract," as used in this clause, termination of the Contract and for debarment or denial of
excludes purchase orders not exceeding $10,000. participation in HUD programs as a Contractor and a

(c) The periods of access and examination in paragraphs (a) subcontractor as provided in 24 CFR Part 24.
and (b) above for records relating to:
(i) appeals under the clause titled Disputes; 9. Assignment of Contract
(ii) litigation or settlement of claims arising from the
performance of this contract; or, The Contractor shall not assign or transfer any interest in this
(iii) costs and expenses of this contract to which the HA, contract; except that claims for monies due or to become due
HUD, or Comptroller General or any of their duly from the HA under the contract may be assigned to a bank,
authorized representatives has taken exception shall trust company, or other financial institution. If the Contractor is
continue until disposition of such appeals, litigation, a partnership, this contract shall inure to the benefit of the
claims, or exceptions. surviving or remaining member(s) of such partnership approved

by the HA.
5. Rights in Data (Ownership and Proprietary Interest)

10. Certificate and Release
The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all Prior to final payment under this contract, or prior to settlement
information, materials and documents discovered or produced upon termination of this contract, and as a condition precedent
by Contractor pursuant to the terms of this Contract, including thereto, the Contractor shall execute and deliver to the HA a
but not limited to reports, memoranda or letters concerning the certificate and release, in a form acceptable to the HA, of all
research and reporting tasks of this Contract. claims against the HA by the Contractor under and by virtue of

this contract, other than such claims, if any, as may be
6. Energy Efficiency specifically excepted by the Contractor in stated amounts set

forth therein.
The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the 11. Organizational Conflicts of Interest
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in (a) The Contractor warrants that to the best of its knowledge
which the work under this contract is performed. and belief and except as otherwise disclosed, it does not

have any organizational conflict of interest which is defined
7. Disputes as a situation in which the nature of work under this

contract and a contractor's organizational, financial,
(a) All disputes arising under or relating to this contract, except contractual or other interests are such that:

for disputes arising under clauses contained in Section III, (i) Award of the contract may result in an unfair
Labor Standards Provisions, including any claims for competitive advantage; or
damages for the alleged breach there of which are not (ii) The Contractor's objectivity in performing the contract
disposed of by agreement, shall be resolved under this work may be impaired.
clause. (b) The Contractor agrees that if after award it discovers an

(b) All claims by the Contractor shall be made in writing and organizational conflict of interest with respect to this contract
submitted to the HA. A claim by the HA against the or any task/delivery order under the contract, he or she shall
Contractor shall be subject to a written decision by the HA. make an immediate and full disclosure in writing to the

(c) The HA shall, with reasonable promptness, but in no event Contracting Officer which shall include a description of the
in no more than 60 days, render a decision concerning any action which the Contractor has taken or intends to take to
claim hereunder. Unless the Contractor, within 30 days after eliminate or neutralize the conflict. The HA may, however,
receipt of the HA's decision, shall notify the HA in writing terminate the contract or task/delivery order for the
that it takes exception to such decision, the decision convenience of the HA if it would be in the best interest
shall be final and conclusive. of the HA.

(d) Provided the Contractor has (i) given the notice within the (c) In the event the Contractor was aware of an organizational
time stated in paragraph (c) above, and (ii) excepted its conflict of interest before the award of this contract and
claim relating to such decision from the final release, and (iii) intentionally did not disclose the conflict to the Contracting
brought suit against the HA not later than one year after Officer, the HA may terminate the contract for default.
receipt of final payment, or if final payment has not been (d) The terms of this clause shall be included in all
made, not later than one year after the Contractor has had a subcontracts and consulting agreements wherein the work
reasonable time to respond to a written request by the HA to be performed is similar to the service provided by the
that it submit a final voucher and release, whichever is prime Contractor. The Contractor shall include in such
earlier, then the HA's decision shall not be final or subcontracts and consulting agreements any necessary
conclusive, but the dispute shall be determined on the provisions to eliminate or neutralize conflicts of interest.
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of 12. Inspection and Acceptance
this contract, pending final resolution of any request for

(a) The HA has the right to review, require correction, ifrelief, claim, appeal, or action arising under the contract,
necessary, and accept the work products produced by theand comply with any decision of the HA.
Contractor. Such review(s) shall be carried out within 30

8. Contract Termination; Debarment days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted if "Local government" means a unit of government in a State
the HA does not issue written comments and/or required and, if chartered, established, or otherwise recognized by a
corrections within 30 days from the date of receipt of such State for the performance of a governmental duty, including a
product from the Contractor. local public authority, a special district, an intrastate district, a

(b) The Contractor shall make any required corrections council of governments, a sponsor group representative
promptly at no additional charge and return a revised copy organization, and any other instrumentality of a local
of the product to the HA within 7 days of notification or a government.
later date if extended by the HA. "Officer or employee of an agency" includes the following

(c) Failure by the Contractor to proceed with reasonable individuals who are employed by an agency:
promptness to make necessary corrections shall be a (i) An individual who is appointed to a position in the
default. If the Contractor's submission of corrected work Government under title 5, U.S.C., including a position
remains unacceptable, the HA may terminate this contract under a temporary appointment;
(or the task order involved) or reduce the contract price or (ii) A member of the uniformed services as defined in
cost to reflect the reduced value of services received. section 202, title 18, U.S.C.;

(iii) A special Government employee as defined in section
13. Interest of Members of Congress 202, title 18, U.S.C.; and,

(iv) An individual who is a member of a Federal advisory
No member of or delegate to the Congress of the United States committee, as defined by the Federal Advisory
of America or Resident Commissioner shall be admitted to any Committee Act, title 5, appendix 2.
share or part of this contract or to any benefit to arise there from, “Person" means an individual, corporation, company,
but this provision shall not be construed to extend to this association, authority, firm, partnership, society, State, and local
contract if made with a corporation for its general benefit. government, regardless of whether such entity is operated for

profit or not for profit. This term excludes an Indian tribe, tribal
14. Interest of Members, Officers, or Employees and Former organization, or other Indian organization with respect to

Members, Officers, or Employees expenditures specifically permitted by other Federal law.
"Recipient" includes all contractors, subcontractors at any

No member, officer, or employee of the HA, no member of the tier, and subgrantees at any tier of the recipient of funds received
governing body of the locality in which the project is situated, no in connection with a Federal contract, grant, loan, or cooperative
member of the governing body in which the HA was activated, agreement. The term excludes an Indian tribe, tribal organization,
and no other pubic official of such locality or localities who or any other Indian organization with respect to
exercises any functions or responsibilities with respect to the expenditures specifically permitted by other Federal law.
project, shall, during his or her tenure, or for one year "Regularly employed means, with respect to an officer or

employee of a person requesting or receiving a Federalthereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof. contract, grant, loan, or cooperative agreement, an officer or

employee who is employed by such person for at least 130
15. Limitation on Payments to Influence Certain Federal working days within one year immediately preceding the date of

Transactions the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative

(a) Definitions. As used in this clause: agreement. An officer or employee who is employed by such
"Agency", as defined in 5 U.S.C. 552(f), includes Federal person for less than 130 working days within one year

executive departments and agencies as well as independent immediately preceding the date of submission that initiates
regulatory commissions and Government corporations, as agency consideration of such person shall be considered to be
defined in 31 U.S.C. 9101(1). regularly employed as soon as he or she is employed by such

"Covered Federal Action" means any of the following person for 130 working days.
Federal actions: "State" means a State of the United States, the District of

(i) The awarding of any Federal contract; Columbia, the Commonwealth of Puerto Rico, a territory or
(ii) The making of any Federal grant; possession of the United States, an agency or instrumentality of
(iii) The making of any Federal loan; a State, and a multi-State, regional, or interstate entity having
(iv) The entering into of any cooperative agreement; and, governmental duties and powers.
(v) The extension, continuation, renewal, amendment, or (b) Prohibition.

modification of any Federal contract, grant, loan, or (i) Section 1352 of title 31, U.S.C. provides in part that no
cooperative agreement. appropriated funds may be expended by the recipient

Covered Federal action does not include receiving from an of a Federal contract, grant, loan, or cooperative
agency a commitment providing for the United States to insure agreement to pay any person for influencing or
or guarantee a loan. attempting to influence an officer or employee of any

"Indian tribe" and "tribal organization" have the meaning agency, a Member of Congress, an officer or
provided in section 4 of the Indian Self-Determination and employee of Congress, or an employee of a Member
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives of Congress in connection with any of the following
are included under the definitions of Indian tribes in that Act. covered Federal actions: the awarding of any Federal

"Influencing or attempting to influence" means making, with contract, the making of any Federal grant, the making
the intent to influence, any communication to or appearance of any Federal loan, the entering into of any
before an officer or employee of any agency, a Member of cooperative agreement, and the extension,
Congress, an officer or employee of Congress, or an employee continuation, renewal, amendment, or modification of
of a Member of Congress in connection with any covered any Federal contract, grant, loan, or cooperative
Federal action. agreement.

(ii) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by Own person requesting or receiving a
Employees. covered Federal action or an extension,

(a) The prohibition on the use of appropriated continuation, renewal, amendment, or
funds, in paragraph (i) of this section, does not modification of a covered Federal action
apply in the case of a payment of reasonable if the payment is for professional or
compensation made to an officer or employee of technical services rendered directly in
a person requesting or receiving a Federal the preparation, submission, or
contract, grant, loan, or cooperative agreement, if negotiation of any bid, proposal, or
the payment is for agency and legislative application for that Federal action or for
activities not directly related to a covered Federal meeting requirements imposed by or
action. pursuant to law as a condition for

(b) For purposes of paragraph (b)(i)(1)(a) of receiving that Federal action. Persons
this clause, providing any information specifically other than officers or employees of a
requested by an agency or Congress is permitted person requesting or receiving a
at any time. covered Federal action include

(c) The following agency and legislative liaison consultants and trade associations.
activities are permitted at any time only where (b) For purposes of subdivision (b)(ii)(2)(a) of
they are not related to a specific solicitation for clause, "professional and technical services"
any covered Federal action: shall be limited to advice and analysis

(1) Discussing with an agency (including directly applying any professional or
individual demonstrations) the qualities and technical discipline.
characteristics of the person's products or (c) Requirements imposed by or pursuant to law
services, conditions or terms of sale, and service as a condition for receiving a covered
capabilities; and, Federal award include those required by law

(2) Technical discussions and other or regulation, or reasonably expected to be
activities regarding the application or adaptation required by law or regulation, and any other
of the person's products or services for an requirements in the actual award
agency's use. documents.

(d) The following agency and legislative liaison (d) Only those services expressly authorized by
activities are permitted where they are prior to subdivisions (b)(ii)(2)(a)(i) and (ii) of this
formal solicitation of any covered Federal action: section are permitted under this clause.

(1) Providing any information not (iii) Selling activities by independent sales
specifically requested but necessary for an representatives.
agency to make an informed decision about (c) The prohibition on the use of appropriated funds, in
initiation of a covered Federal action; subparagraph (b)(i) of this clause, does not apply to the

(2) Technical discussions regarding the following selling activities before an agency by independent
preparation of an unsolicited proposal prior to its sales representatives, provided such activities are prior to
official submission; and formal solicitation by an agency and are specifically limited

(3) Capability presentations by persons to the merits of the matter:
seeking awards from an agency pursuant to the (i) Discussing with an agency (including individual
provisions of the Small Business Act, as demonstration) the qualities and characteristics of the
amended by Public Law 95-507 and other person's products or services, conditions or terms of
subsequent amendments. sale, and service capabilities; and

(e) Only those activities expressly authorized (ii) Technical discussions and other activities regarding
by subdivision (b)(ii)(1)(a) of this clause are the application or adaptation of the person's products
permitted under this clause. or services for an agency's use.

(2) Professional and technical services. (d) Agreement. In accepting any contract, grant, cooperative
(a) The prohibition on the use of appropriated agreement, or loan resulting from this solicitation, the

funds, in subparagraph (b)(i) of this clause, person submitting the offer agrees not to make any
does not apply in the case of- payment prohibited by this clause.
(i) A payment of reasonable compensation (e) Penalties. Any person who makes an expenditure

made to an officer or employee of a prohibited under paragraph (b) of this clause shall be
person requesting or receiving a subject to civil penalties as provided for by 31 U.S.C. 1352.
covered Federal action or an extension, An imposition of a civil penalty does not prevent the
continuation, renewal, amendment, or Government from seeking any other remedy that may be
modification of a covered Federal applicable.
action, if payment is for professional or (f) Cost Allowability. Nothing in this clause is to be interpreted
technical services rendered directly in to make allowable or reasonable any costs which would be
the preparation, submission, or unallowable or unreasonable in accordance with Part 31 of
negotiation of any bid, proposal, or the Federal Acquisition Regulation (FAR), or OMB
application for that Federal action or for Circulars dealing with cost allowability for recipients of
meeting requirements imposed by or assistance agreements. Conversely, costs made
pursuant to law as a condition for specifically unallowable by the requirements in this clause
receiving that Federal action. will not be made allowable under any of the provisions of

(ii) Any reasonable payment to a person, FAR Part 31 or the relevant OMB Circulars.
other than an officer or employee of a
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16. Equal Employment Opportunity 

During the performance of this contract, the 

Contractor/Seller agrees as follows: 
(a)The [contractor/seller] will not discriminate against any emplo

yee or applicant for employment because of race, color, religion, sex, 
sexual orientation, gender identity, disability, or national origin. The  

[contractor/seller] will take affirmative action to ensure that appli
cants are employed, and that employees are treated during employm
ent, without regard to their race, color, religion, sex, sexual orienta 
tion, gender identity, disability, or national origin. Such action shall in
clude, but not be limited to the following: Employment, upgrading,  
demotion, or transfer, recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selec 
tion for training, including apprenticeship. The [contractor/seller]  
agrees to post in conspicuous places, available to employees and  
applicants for employment, notices to be provided by the contracting 
officer setting forth the provisions of this nondiscrimination clause.  

(b)The [contractor/seller] will, in all solicitations or advertisement
s for employees placed by or on behalf of the [contractor/seller],  
state that all qualified applicants will receive consideration for employ
ment without regard to race, color, religion, sex, sexual orientation,  
gender identity, disability, or national origin.  

(c)The [contractor/seller] will not discharge or in any other man 
ner discriminate against any employee or applicant for employment  
because such employee or applicant has inquired about, discussed, 
or disclosed the compensation of the employee or applicant or ano 
ther employee or applicant. This provision shall not apply to instance
s in which an employee who has access to the compensation inform
ation of other employees or applicants as a part of such employee's 
essential job functions discloses the compensation of such other em
ployees or applicants to individuals who do not otherwise have acces
s to such information, unless such disclosure is in response to a form
al complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the emplo
yer, or is consistent with the [contractor/seller]'s legal duty to furnish  
information.  

(d)The [contractor/seller] will send to each labor union or representat
ive of workers with which it has a collective bargaining agreement or oth 
er contract or understanding, a notice to be provided by the agency contr
acting officer, advising the labor union or workers' representative of the  
[contractor/seller] 's commitments under section 202 of Executive Order  
11246 of September 24, 1965, and shall post copies of the notice in cons
picuous places available to employees and applicants for employment.  
       (e)The [contractor/seller] will comply with all provisions of Executive 
Order 11246 of September 24, 1965, and of the rules, regulations, and  
relevant orders of the Secretary of Labor.  

f)The [contractor/seller] will furnish all information and reports re
quired by Executive Order 11246 of September 24, 1965, and by the 
rules, regulations, and orders of the Secretary of Labor, or pursuant  
thereto, and will permit access to his books, records, and accounts  
by the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations,  
and orders.   
       (g)In the event of the [contractor/seller]’s noncompliance with  
the nondiscrimination clauses of this contract or with any of such rule
s, regulations, or orders, this contract may be canceled, terminated  
or suspended in whole or in part and the [contractor/seller]  may be  
declared ineligible for further Government contracts in accordance  
with procedures authorized in Executive Order 11246 of September 
24, 1965, and such other sanctions may be imposed and remedies in
voked as provided in Executive Order 11246 of September 24, 1965, 
or by rule, regulation, or order of the Secretary of Labor, or as other 
wise provided by law.   
       

(g)In the event of the [contractor/seller]’s noncompliance with  
the nondiscrimination clauses of this contract or with any of such  
rules, regulations, or orders, this contract may be canceled, termin 
ated or suspended in whole or in part and the [contractor/seller]  
may be declared ineligible for further Government contracts in acc 
ordance with procedures authorized in Executive Order 11246 of 
September 24, 1965, and such other sanctions may be imposed  
and remedies invoked as provided in Executive Order 11246 of  
September 24, 1965, or by rule, regulation, or order of the  
Secretary of Labor, or as otherwise provided by law.   
(h) The [contractor/seller] will include the provisions of paragraphs 
(a) through (h) in every subcontract or purchase order unless exe 
mpted by rules, regulations, or orders of the Secretary of Labor  
issued pursuant to section 204 of Executive Order 11246 of  
September 24, 1965, so that such provisions will be binding upon 
each sub[contractor/seller]  or vendor. The [contractor/seller]  will  
take such action with respect to any subcontract or purchase  
order as may be directed by the Secretary of Labor as a means of 
enforcing such provisions including sanctions for noncompliance: 
Provided, however, that in the event the [contractor/seller]   
becomes involved in, or is threatened with, litigation with a sub 
contractor or vendor as a result of such direction, the [contractor/ 
seller]  may request the United States to enter into such litigation  
to protect the interests of the United States.  

17.  Equal Opportunity for Workers with Disabilities 

1.The [contractor/seller] will not discriminate against any e 
mployee or applicant for employment because of physical or mental 
disability in regard to any position for which the employee or applican
t for employment is qualified. The [contractor/seller] agrees to take aff
irmative action to employ and advance in employment individuals wit
h disabilities, and to treat qualified individuals without discrimination o
n the basis of their physical or mental disability in all employment pra
ctices, including the following: 

i.Recruitment, advertising, and job application procedures; 
ii.Hiring, upgrading, promotion, award of tenure, demotion,  

transfer, layoff, termination, right of return from layoff and rehiring; 
iii.Rates of pay or any other form of compensation and chan

ges in compensation; 
iv.Job assignments, job classifications, organizational struct

ures, position descriptions, lines of progression, and seniority lists; 
               v.Leaves of absence, sick leave, or any other leave; 
               vi.Fringe benefits available by virtue of employment,  
whether or not administered by the [contractor/seller]; 
               vii.Selection and financial support for training, including app
renticeship, professional meetings, conferences, and other related  
activities, and selection for leaves of absence to pursue training; 
               viii.Activities sponsored by the [contractor/seller]  including 
social or recreational programs; and 
               ix.Any other term, condition, or privilege of employment. 
 

2.The [contractor/seller] agrees to comply with the rules, regulations, 
and relevant orders of the Secretary of Labor issued pursuant to the 
act. 
 
3.In the event of the [contractor/seller] noncompliance with the  
requirements of this clause, actions for noncompliance may be taken 
in accordance with the rules, regulations, and relevant orders of the  
Secretary of Labor issued pursuant to the act. 
 
4.The [contractor/seller] agrees to post in conspicuous places,  
available to employees and applicants for employment, notices in a  
form to be prescribed by the Director, Office of Federal Contract  
Compliance Programs, provided by or through the contracting officer. 
Such notices shall state the rights of applicants and employees as  
well as the [contractor/seller] 's obligation under the law to take  
affirmative action to employ and advance in employment qualified  
employees and applicants with disabilities.  
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The [contractor/seller]  must ensure that applicants or employees  
with disabilities are provided the notice in a form that is accessible  
and understandable to the individual applicant or employee (e.g.,  
providing Braille or large print versions of the notice, or posting a  
copy of the notice at a lower height for easy viewing by a person  
using a wheelchair). With respect to employees who do not work at  
a physical location of the [contractor/seller] , a [contractor/seller]   
will satisfy its posting obligations by posting such notices in an  
electronic format, provided that the [contractor/seller] provides  
computers, or access to computers, that can access the electronic  
posting to such employees, or the [contractor/seller]  has actual know
ledge that such employees otherwise are able to access the electro 
nically posted notices. Electronic notices for employees must be post
ed in a conspicuous location and format on the company's intranet or  
sent by electronic mail to employees. An electronic posting must be  
used by the [contractor/seller] to notify job applicants of their rights if  
the [contractor/seller] utilizes an electronic application process. Such 
electronic applicant notice must be conspicuously stored with, or as  
part of, the electronic application. 
 
5.The [contractor/seller] will notify each labor organization or  
representative of workers with which it has a collective bargaining  
agreement or other contract understanding, that the [contractor/ 
seller] is bound by the terms of section 503 of the Rehabilitation Act  
of 1973, as amended, and is committed to take affirmative action to  
employ and advance in employment, and shall not discriminate  
against, individuals with physical or mental disabilities. 
 
6.The [contractor/seller] will include the provisions of this clause in  
every subcontract or purchase order in excess of $ 10,000, unless  
exempted by the rules, regulations, or orders of the Secretary issued 
pursuant to section 503 of the act, as amended, so that such  
provisions will be binding upon each subcontractor or vendor. The  
contractor will take such action with respect to any subcontract or  
purchase order as the Director, Office of Federal Contract  
Compliance Programs may direct to enforce such provisions,  
including action for noncompliance. 
 
7.The [contractor/seller] must, in all solicitations or advertisements  
for employees placed by or on behalf of the [contractor/seller], state  
that all qualified applicants will receive consideration for employment 
and will not be discriminated against on the basis of disability. 

18. Dissemination or Disclosure of Information 

No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

19. Contractor's Status 

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

20. Other Contractors 

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

21. Liens 

The Contractor is prohibited from placing a lien on HA's 
property. This prohibition shall apply to all subcontractors. 

22. Training and Employment Opportunities for 
Residents in the Project Area (Section 3, HUD Act of 1968; 
24 CFR 135)

(a) The work to be performed under this contract is 
subject to the requirements of section 3 of the 
Housing and Urban Development Act of 1968, as 
amended, 12 U.S.C. 1701u (section 3). The purpose of 
section 3 is to ensure that employment and other 
economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, 
to the greatest extent feasible, be directed to low- and 
very low-income persons, 
particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement 
section 3. As evidenced by their execution of this 
contract, the parties to this contract certify that they are 
under no contractual or other impediment that would 
prevent them from complying with the Part 135 
regulations. 

(c) The contractor agrees to send to each labor 
organization or representative of workers with which 
the contractor has a collective bargaining agreement or 
other understanding, if any, a notice advising the labor 
organization or workers' representative of the 
contractor's commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places 
at the work site where both employees and applicants 
for training and employment positions can see the 
notice. The notice shall describe the section 3 
preference, shall set forth minimum number and job 
titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the 
name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the 
work shall begin. 

(d) The contractor agrees to include this section 3 clause 
in every subcontract subject to compliance with 
regulations in 24 CFR Part 135, and agrees to take 
appropriate action, as provided in an applicable 
provision of the subcontract or in this section 3 clause, 
upon a finding that the subcontractor is in violation of 
the regulations in 24 CFR Part 135. The contractor will 
not subcontract with any subcontractor where the 
contractor has notice or knowledge that the 
subcontractor has been found in violation of the 
regulations in 24 CFR Part 135. 

(e)  Noncompliance with HUD's regulations in 24 CFR Part 
135 may result in sanctions, termination of this contract 
for default, and debarment or suspension from future 
HUD assisted contracts  

(f) Noncompliance with HUD's regulations in 24 CFR Part 
135 may result in sanctions, termination of this contract 
for default, and debarment or suspension from future 
HUD assisted contracts. 

22. Procurement of Recovered Materials 

(a) In accordance with Section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource 
Conservation and Recovery Act, the Contractor shall 
procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR 
Part 247 that contain the highest percentage of  

Section I - Page 6 of 7 form HUD-5370-C (01/2014)



     recovered materials practicable consistent with 
maintaining a satisfactory level of competition. The 
Contractor shall procure items designated in the EPA 
guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably 
available in a reasonable period of time; (2) fail to 
meet reasonable performance standards, which shall 
be determined on the basis of the guidelines of the 
National Institute of Standards and Technology, if 
applicable to the item; or (3) are only available at an 
unreasonable price.  

(b)  Paragraph (a) of this clause shall apply to items 
purchased under  this contract where: (1) the 
Contractor purchases in excess of $10,000 of the item 
under this contract; or (2) during the preceding 
Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was 
funded with Federal appropriations and was with a 
Federal agency or a State agency or agency of a 
political subdivision of a State; and (ii) purchased a 
total of in excess of $10,000 of the item both  
under and outside that contract 

Section I - Page 7 of 7 form HUD-5370-C (01/2014)



Previous Participation Certification OMB Approval No. 2502-0118 
       (Exp. 05/31/2019)

Previous editions are obsolete ref Handbook 4065.1 Form HUD-2530 (2/2013)
Page 1 of 2 

US Department of Housing and Urban Development US Department of Agriculture
Office of Housing/Federal Housing Commissioner Farmers Home Administration

Part I to be completed by Principals of Multifamily Projects (See instructions) 

Reason for submission: 

For HUD HQ/FmHA use only 

1. Agency name and City where the application is filed 2. Project Name, Project Number, City and Zip Code 

3. Loan or Contract amount $ 4. Number of Units or Beds 5. Section of Act 6.  Type of Project (check one) 
     Existing                               Rehabilitation         Proposed (New) 

7. List all proposed Principals and attach organization chart for all organizations 
Name and address of Principals and Affiliates (Name: Last, First, Middle Initial) proposing to participate  8 Role of Each Principal in Project 9. SSN or IRS Employer 

Number 

Certifications:  The principal(s) listed above hereby apply to HUD or USDA FmHA, as the case maybe, for approval to participate as principal(s) in the role(s) and project listed above.  The principal(s) each certify that all the 
statements made on this form are true, complete and correct to the best of their knowledge and belief and are made in good faith, including any Exhibits   attached to this form. Warning: HUD will prosecute false claims and 
statements. Conviction may result in criminal and/or civil penalties. The principal(s) further certify that to the best of their knowledge and belief: 
1. Schedule A contains a listing, for the last ten years, of every project assisted or insured by HUD, USDA FmHA and/or State and local government housing finance agencies in which the principal(s) have participated or are 

now participating. 
2. For the period beginning 10 years prior to the date of this certification, and except as shown on the certification: 
a. No mortgage on a project listed has ever been in default, assigned to the Government or foreclosed, nor has it received mortgage relief from the mortgagee; 
b. The principals have no defaults or noncompliance under any Conventional Contract or Turnkey Contract of Sale in connection with a public housing project; 
c. There are no known unresolved findings as a result of HUD audits, management reviews or other Governmental investigations concerning the principals or their projects; 
d. There has not been a suspension or termination of payments under any HUD assistance contract due to the principal’s fault or negligence; 
e. The principals have not been convicted of a felony and are not presently the subject of a complaint or indictment charging a felony. (A felony is defined as any offense punishable by imprisonment for a term exceeding one 

year, but does not include any offense classified as a misdemeanor under the laws of a State and punishable by imprisonment of two years or less); 
f. The principals have not been suspended, debarred or otherwise restricted by any Department or Agency of the Federal Government or of a State Government from doing business with such Department or Agency; 
g. The principals have not defaulted on an obligation covered by a surety or performance bond and have not been the subject of a claim under an employee fidelity bond; 
3. All the names of the principals who propose to participate in this project are listed above. 
4. None of the principals is a HUD/FmHA employee or a member of a HUD/FmHA employee's immediate household as defined in Standards of Ethical Conduct for Employees of the Executive Branch in 5 C.F.R. Part 2635 

(57 FR 35006) and HUD's Standard of Conduct in 24 C.F.R. Part 0 and USDA's Standard of Conduct in 7 C.F.R. Part 0 Subpart B. 
5. None of the principals is a participant in an assisted or insured project as of this date on which construction has stopped for a period in excess of 20 days or which has been substantially completed for more than 90 days and 

documents for closing, including final cost certification, have not been filed with HUD or FmHA. 
6.None of the principals have been found by HUD or FmHA to be in noncompliance with any applicable fair housing and civil rights requirements in 24 CFR 5.105(a). (If any principals or affiliates have been found to be in 

noncompliance with any requirements, attach a signed statement explaining the relevant facts, circumstances, and resolution, if any). 
7. None of the principals is a Member of Congress or a Resident Commissioner nor otherwise prohibited or limited by law from contracting with the Government of the United States of America. 
8.Statements above (if any) to which the principal(s) cannot certify have been deleted by striking through the words with a pen, and the relevant principal(s) have initialed each deletion (if any) and have attached a true and   

accurate signed statement (if applicable) to explain the facts and circumstances. 
Name of Principal Signature of Principal Certification Date(mm/dd/yyyy Area Code and Tel. No. 

This form prepared by (print name) Area Code and Tel. No. 



Previous Participation Certification OMB Approval No. 2502-0118 
       (Exp. 05/31/2019)

Previous editions are obsolete ref Handbook 4065.1 Form HUD-2530 (2/2013)
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Schedule A:  List of Previous Projects and Section 8 Contracts.  Below is a complete list of the principals’ previous participation projects and participation history in multifamily 
Housing programs of HUD/FmHA, State and local Housing Finance Agencies.  Note:  Read and follow the instruction sheet carefully. Make full disclosure.  Add extra sheets if you 
need more space.  Double check for accuracy.  If no previous projects, write by your name, “No previous participation, First Experience”. 

1. Principals Name (Last, First) 2. List of previous projects (Project name, 
project ID and, Govt. agency involved ) 

3.List Principals’ Role(s) 
(indicate dates participated, and if 
fee or identity of interest 
participant) 

4. Status of loan 
(current, defaulted, 
assigned, foreclosed) 

5.Was the Project ever 
in default during your 
participation 

Yes No   If yes, explain

6. Last MOR rating and 
Physical Insp. Score and 
date 

Part II- For HUD Internal Processing Only 
Received and checked by me for accuracy and completeness; recommend approval or refer to Headquarters after checking appropriate box.  

Date (mm/dd/yyyy) Tel No. and area code 
A. No adverse information; form HUD-2530 approval               C. Disclosure or Certification problem  

recommended.  

B.  Name match in system                                                            D. Other (attach memorandum) 

Staff Processing and Control 

Supervisor Director of Housing/Director, Multifamily Division Approved   

Yes            No                                                                                                            

Date (mm/dd/yyyy) 
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Instructions for Completing the Previous
Participation Certificate, form HUD-2530

Carefully read these instructions and the applicable 
regulations. A copy of those regulations published at 
24 C.F.R. 200.210 to 200.245 can be obtained from the 
Multifamily Housing Representative at any HUD 
Office. Type or print neatly in ink when filling out this 
form. Mark answers in all blocks of the form. If the 
form is not filled completely, it will delay approval of 
your application. 

Attach extra sheets as you need them. Be sure to 
indicate "Continued on Attachments" wherever 
appropriate. Sign each additional page that you attach 
if it refers to you or your record.  
Carefully read the certification before you sign it. 
Any questions regarding the form or how to complete 
it can be answered by your HUD Office Multifamily 
Housing Representative. 

Purpose: This form provides HUD with a certified 
report of all previous participation in HUD multifamily 
housing projects by those parties making application. 
The information requested in this form is used by HUD 
to determine if you meet the standards established to 
ensure that all principal participants in HUD projects 
will honor their legal, financial and contractual 
obligations and are acceptable risks from the 
underwriting standpoint of an insurer, lender or 
governmental agency. HUD requires that you certify 
your record of previous participation in HUD/USDA-
FmHA, State and Local Housing Finance Agency 
projects by completing and signing this form, before 
your project application or participation can be 
approved. 

HUD approval of your certification is a necessary 
precondition for your participation in the project and in 
the capacity that you propose. If you do not file this 
certification, do not furnish the information requested 
accurately, or do not meet established standards, HUD 
will not approve your certification. 

Note that approval of your certification does not 
obligate HUD to approve your project application, 
and it does not satisfy all other HUD program 
requirements relative to your qualifications. 

Who Must Sign and File Form HUD-2530:
Form HUD-2530 must be completed and signed by all 
principals applying to participate in HUD multifamily 
housing projects, including those who have no 
previous participation. The form must be signed and 
filed by all principals and their affiliates who propose 
participating in the HUD project. Use a separate form 
for each role in the project unless there is an identity of 
interest. 

Principals include all individuals, joint ventures, 

partnerships, corporations, trusts, non-profit 
organizations, any other public or private entity that 
will participate in the proposed project as a sponsor, 
owner, prime contractor, turnkey developer, managing 
agent, nursing home administrator or operator, 
packager, or consultant. Architects and attorneys who 
have any interest in the project other than an arm’s 
length fee arrangement for professional services are 
also considered principals by HUD. 

In the case of partnerships, all general partners 
regardless of their percentage interest and limited 
partners having a 25 percent or more interest in the 
partnership are considered principals. In the case of 
public or private corporations or governmental entities, 
principals include the president, vice president, 
secretary, treasurer and all other executive officers who 
are directly responsible to the board of directors, or any 
equivalent governing body, as well as all directors and 
each stockholder having a 10 percent or more interest 
in the corporation. 

Affiliates are defined as any person or business 
concern that directly or indirectly controls the policy of 
a principal or has the power to do so. A holding or 
parent corporation would be an example of an affiliate 
if one of its subsidiaries is a principal. 

Exception for Corporations – All principals and 
affiliates must personally sign the certificate except in 
the following situation. When a corporation is a 
principal, all of its officers, directors, trustees and 
stockholders with 10 percent or more of the common 
(voting) stock need not sign personally if they all have 
the same record to report. The officer who is authorized 
to sign for the corporation or agency will list the names 
and title of those who elect not to sign. However, any 
person who has a record of participation in HUD 
projects that is separate from that of his or her 
organization must report that activity on this form and 
sign his or her name. The objective is full disclosure. 
Exemptions – The names of the following parties do 
not need to be listed on form HUD-2530: Public 
Housing Agencies, tenants, owners of less than five 
condominium or cooperative units and all others whose 
interests were acquired by inheritance or court order. 

Where and When Form HUD-2530 Must Be
Filed: The original of this form must be submitted to 
the HUD Office where your project application will be 
processed at the same time you file your initial project 
application. This form must be filed with applications 
for projects, or when otherwise required in the 
situations listed below: 

• Projects to be financed with mortgages insured under 

the National Housing Act (FHA). 

• Projects to be financed according to Section 
202 of the Housing Act of 1959 (Elderly and 

Handicapped).  

• Projects in which 20 percent or more of the units are 

to receive a subsidy as described in 
24 C.F.R. 200.213.  

• Purchase of a project subject to a mortgage insured 

or held by the Secretary of HUD. 

• Purchase of a Secretary-owned project. 

• Proposed substitution or addition of a principal or 
principal participation in a different capacity from 
that previously approved for the same project. 

• Proposed acquisition by an existing limited partner of 
an additional interest in a project resulting in a total 
interest of 25 percent or more or proposed acquisition 
by a corporate stockholder of an additional interest in 
a project resulting in a total interest of 10 percent or 
more. 

•  Projects with U.S.D.A., Farmers Home Ad-   
ministration, or with state or local government 
housing finance agencies that include rental 
assistance under Section 8 of the Housing Act of 
1937. For projects of this type, form HUD-2530 
should be filed with the appropriate applications 
directly to those agencies. 

Review of Adverse Determination: If approval of 
your participation in a HUD project is denied, 
withheld, or conditionally granted on the basis of your 
record of previous participation, you will be notified by 
the HUD Office. You may request reconsideration by 
the HUD Review Committee. Alternatively, you may 
request a hearing before a Hearing Officer. Either 
request must be made in writing within 30 days from 
your receipt of the notice of determination. 

If you do request reconsideration by the Review 
Committee and the reconsideration results in an 
adverse determination, you may then request a hearing 
before a Hearing Officer. The Hearing Officer will 
issue a report to the Review Committee. You will be 
notified of the final ruling by certified mail. 

Specific Line Instructions:

Reason for submitting this Certification: e.g.,
refinance, change in ownership, change in 
management agent, transfer of physical assets, etc. 

Block 1: Fill in the name of the agency to which you 
are applying. For example: HUD Office, Farmers 
Home Administration District office, or the name of a 
State or local housing finance agency. Below that, fill 
in the name of the city where the office is located. 

Block 2: Fill in the name of the project, such as 
"Greenwood Apts." If the name has not yet been 
selected, write "Name unknown." Below that, enter the 
HUD contract or project identification number, the 
Farmers Home Administration project number, or the 
State or local housing finance agency project or 
contract number. Include all project or contract 

identification numbers that are relevant to the project. 
Also enter the name of the city in which the project is 
located, and the ZIP Code. 

Block 3: Fill in the dollar amount requested in the 
proposed mortgage, or the annual amount of rental 
assistance requested. 

Block 4: Fill in the number of apartment units
proposed, such as "40 units." For hospital projects or 
nursing homes, fill in the number of beds proposed, 
such as "100 beds." 

Block 5: Fill in the section of the Housing Act under 
which the application is filed. 

Block 7: Definitions of all those who are considered 
principals and affiliates are given above in the section 
titled "Who Must Sign and File...." 

Block 8: Beside the name of each principal, fill in the 
appropriate role. The following are examples of 
possible roles that the principals may assume: 
Owner/Mortgagor, Managing Agent, Sponsor, 
Developer, General Con-tractor, Packager, Consultant, 
Nursing Home Administrator etc. 

Block 9 :  Fill in the Social Security Number or IRS 
employer number of every principal listed, including 
affiliates.

Instructions for Completing Schedule A:
Be sure that Schedule A is filled-in completely, 
accurately and the certification i s  properly dated 
and signed, because it will serve as a legal record of 
your previous experience.  All Multifamily Housing
projects involving HUD/ FmHA, and State and local 
Housing Finance Agencies in which you have
previously participated must be  listed.    Applicants 
a r e  reminded that previous participation pertains to 
the individual principal within an entity as well as 
the entity itself.  A newly formed company may not
have previous participation, but the principals 
within the company may have had extensive 
participation and disclosure of that activity is required.   
Column 2. All previous projects must be listed or your 
certification cannot be processed. Include the name of all 
projects, project number, city where it is located and the 
governmental agency (HUD, USDA-FmHA or state or local 
housing finance agency) that was involved.  
Column 3. List the role(s) as a principal, dates participated 
and if fee or identity of interest (IOI) with owners.  
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Column 4. Indicate the current status of the loan.  Except for 
current loan, the date associated with the status is required.  
Loans under a workout arrangement are considered assigned.  
For all noncurrent loans, an explanation of the status is 
required. 
Column 5. Explain any project defaults during your 
participation. 
Column 6. Provide the latest Management Review (MOR) 
rating and Physical Inspection score.   
Certification: After you have completed all other parts of 

form HUD-2530, including schedule A, read the Certification 
carefully.  In the box below the statement of the certification, 
fill in the names of all principals and affiliates as listed in block 
7. Each principal should sign the certification with the 
exception in some cases of individuals associated with a 
corporation (see “Exception for Corporations” in the section 
of the instructions titled “Who Must Sign and File Form 
HUD-2530). Principal who is signing on behalf of the entity 
should attach signature authority document. Each principal 
who signs the form should fill in the date of the signature and 

a telephone number.  By providing a telephone number, HUD 
can reach you in the event of any questions. 

If you cannot certify and sign the certification as it is printed 
because some statements do not correctly describe your 
record, use a pen to strike through those parts that differ with 
your record, and then sign and certify.   
Attach a signed statement of explanation of the items you 
have struck out on the certification.  Item 2e. relates to felony 
convictions within the past 10 years.  If you are convicted of 

a felony within the past 10 years, strike out 2e. and attach 
statement of explanation.  A felony conviction will not 
necessarily cause your participation to be disapproved unless 
there is a criminal record or other evidence that your previous 
conduct or method of doing business has been such that your 
participation in the project would make it an unacceptable risk 
from the underwriting stand point of an insurer, lender or 
governmental agency. 

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law (42 U.S.C. 3535(d) and 24 C.F.R. 200.217) and by regulation at 24 CFR 200.210. This 
information is needed so that principals applying to participate in multifamily programs can become HUD-approved participants.  The information you provide will enable HUD to evaluate 
your record with respect to established standards of performance, responsibility and eligibility.  Without prior approval, a principal may not participate in a proposed or existing multifamily 
project.  HUD uses this information to evaluate whether or not principals pose an unsatisfactory underwriting risk.  The information is used to evaluate the potential principals and approve 
only individuals and organizations that will honor their legal, financial and contractual obligations.

Privacy Act Statement: The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a Federally-insured or guaranteed loan to furnish his/her Social Security 
Number (SSN). HUD must have your SSN for identification of your records. HUD may use your SSN for automated processing of  your records and to make requests for information about you and 
your previous records with other public agencies and private sector sources. HUD may disclose certain information to Federal, State and local agencies when relevant to civil, criminal, or regulatory 
investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested in this 
application, including your SSN.

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering 
and maintaining the data needed, and completing and reviewing the collection of information.  This agency may not collect this information, and you are not required to complete this form, 
unless it displays a currently valid OMB control number.

A response is mandatory.  Failure to provide any of the information will result in your disapproval of participation in this HUD program.
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U.S. Department of Housing
and Urban Development                                  
Office of Housing                                                   OMB Control No. 2502-0029
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Equal Employment
Opportunity Certification
Excerpt From 41 CFR §60-1.4(b)

The applicant hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction work, or modifi-
cation thereof, as defined in the regulations of the Secretary of
Labor at 41 CFR Chapter 60, which is paid for in whole or in part
with funds obtained from the Federal Government or borrowed
on the credit of the Federal Government pursuant to a grant,
contract, loan insurance, or guarantee, or undertaken pursuant to
any Federal program involving such grant, contract, loan, insur-
ance, or guarantee, the following equal opportunity clause:

During the performance of this contract, the contractor agrees as
follows:

(1) The contractor will not discriminate against any employee or
applicant for employment because of race, color, religion,
sex, or national origin. The contractor will take affirmative
action to ensure that applicants are employed, and that em-
ployees are treated during employment without regard to
their race, color, religion, sex, or national origin, such action
shall include, but not be limited to the following: Employ-
ment, upgrading, demotion, or transfer; recruitment or re-
cruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training,
including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants
for employment, notices to be provided setting forth the
provisions of this nondiscrimination clause.

(2) The contractor will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that
all qualified applicants will receive considerations for em-
ployment without regard to race, color, religion, sex, or
national origin.

(3) The contractor will send to each labor union or representative
of workers with which it has a collective bargaining agree-
ment or other contract or understanding, a notice to be
provided advising the said labor union or workers' represen-
tatives of the contractor's commitments under this section,
and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.

(4) The contractor will comply with all provisions of Executive
Order 11246 of September 24, 1965, and of the rules, regu-
lations and relevant orders of the Secretary of Labor.

(5) The contractor will furnish all information and reports re-
quired by Executive Order 11246 of September 24, 1965, and
by rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto, and will permit access to its books, records,
and accounts by the administering agency and the Secretary
of Labor for purposes of investigation to ascertain compli-
ance with such rules, regulations, and orders.

(6) In the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the
said rules, regulations, or orders, this contract may be can-
celed, terminated, or suspended in whole or in part and the
contractor may be declared ineligible for further Govern-
ment contracts or federally assisted construction contracts in
accordance with procedures authorized in Executive Order
11246 of September 24, 1965, and such other sanctions may
be imposed and remedies invoked as provided in Executive
Order 11246 of September 24, 1965, or by rule, regulation, or
order of the Secretary of Labor, or as otherwise provided by law.

(7) The contractor will include the portion of the sentence imme-
diately preceding paragraph (1) and the provisions of para-
graphs (1) through (7) in every subcontract or purchase order
unless exempted by rules, regulations, or orders of the Sec-
retary of Labor issued pursuant to section 204 of Executive
Order 11246 of September 24, 1965, so that such provisions
will be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcon-
tract or purchase order as the administering agency may
direct as a means of enforcing such provisions, including
sanctions for noncompliance: Provided, however, That in
the event a contractor becomes involved in, or is threatened
with, litigation with a subcontractor or vendor as a result of
such direction by the administering agency the contractor
may request the United States to enter into such litigation to
protect the interests of the United States.

The applicant further agrees that it will be bound by the above equal
opportunity clause with respect to its own employment practices
when it participates in federally assisted construction work:

Provided, That if the applicant so participating is a State or local
government, the above equal opportunity clause is not applicable
to any agency, instrumentality or subdivision of such government
which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with
the administering agency and the Secretary of Labor in obtaining
the compliance of contractors and subcontractors with the equal
opportunity clause and the rules, regulations, and relevant orders
of the Secretary of Labor, that it will furnish the administering
agency and the Secretary of Labor such information as they may
require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the
agency's primary responsibility for securing compliance.

The applicant further agrees that it will refrain from entering into
any contract or contract modification subject to Executive Order
11246 of September 24, 1965, with a contractor debarred from, or
who has not demonstrated eligibility for, Government contracts
and Federally-assisted construction contracts pursuant to the
Executive order and will carry out such sanctions and penalties
for violation of the equal opportunity clause as may be imposed

Firm Name and Address By

Title

Department of Veterans Affairs  
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upon contractors and subcontractors by the administering agency
or the Secretary of Labor pursuant to Part II, Subpart D of the
Executive order. In addition, the applicant agrees that if it fails or
refuses to comply with these undertakings, the administering
agency may take any or all of the following actions: Cancel,
terminate, or suspend in whole or in part this grant (contract, loan,
insurance, guarantee); refrain from extending any further assis-
tance to the applicant under the program with respect to which the
failure or refund occurred until satisfactory assurance of future
compliance has been received from such applicant; and refer the case
to the Department of Justice for appropriate legal proceedings.

Excerpt from HUD Regulations

200.410Definition of term “applicant”.

(a) In multifamily housing transactions where controls over the
mortgagor are exercised by the Commissioner either through
the ownership of corporate stock or under the provisions of
a regulatory agreement, the term “applicant” as used in this
subpart shall mean the mortgagor.

(b) In transactions other than those specified in paragraph(a) of
this section, the term “applicant” as used in this subpart shall
mean the builder, dealer or contractor performing the con-
struction, repair or rehabilitation work for the mortgagor or
other borrower.

200.420Equal Opportunity Clause to be included in contracts and
subcontracts.

(a) The following equal opportunity clause shall be included in
each contract and subcontract which is not exempt:
During the performance of this contract, the contractor agrees
as follows:

(1) The contractor will not discriminate against any em-
ployee or applicant for employment because of race, creed,
color, or national origin. The contractor will take affirmative
action to ensured that applicants are employed, and that
employees are treated during employment without regard to
their race, creed, color, or national origin. Such action shall
include, but not be limited to the following:  employment,
upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms
of compensation; and selection for training, including ap-
prenticeship. The contractor agrees to post in conspicuous
places, available to employees and applicants for employ-
ment, notices to be provided setting forth the provisions of
the nondiscrimination clause.

(2)The contractor will in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment
without regard race, creed, color, or national origin.

(3) The contractor will send to each labor union or repre-
sentative of workers with which he has a collective bargain-
ing agreement or other contract or understanding, a notice, to
be provided, advising the said labor union or workers’ repre-
sentative of the contractor’s commitments under this section,
and shall post copies of the notices in conspicuous places
available to employees and applicants for employment.
(4) The contractor will comply with all provisions of Ex-
ecutive Order 10925 of March 6 1961, as amended, and of the
regulations, and relevant orders of the President’s Commit-
tee on Equal Employment Opportunity created thereby.

(5) The contractor will furnish all information and reports
required by Executive Order 10925 of March 6, 1961, as
amended, and by the regulations, and orders of the said
Committee , or pursuant thereto, and will permit access to his
books, records, and accounts by HUD and the Committee for
purposes of investigation to ascertain compliance with such
regulations, and orders.

(6) In the event of the contractor’s non-compliance with
the nondiscrimination clause of this contract or with any of
the said regulations, or orders, this contract may be can-
celled, terminated or suspended in whole or in part and the
contractor may be declared ineligible for further Govern-
ment contracts or Federally-assisted construction contracts
in accordance with procedures authorized in Executive Order
10925 of March 6, 1961, as amende, and such other sanctions
may be imposed and remedies invoke s provided in the said
Executive Order or by regulations, or order of the President’s
Committee on Equal Employment Opportunity, or as other-
wise provided by law.

(7) The contractor will include the provisions of Para-
graphs(1) through (7) in every subcontract or purchase order
unless exempted by regulations, or orders of the President’s
Committee on Equal Employment Opportunity issued pursu-
ant to Section 303 of Executive Order 10925 of March 6,
1961, as amended, so that such provisions will be binding
upon each subcontractor or vender.  The contractor will take
such action with respect to any subcontract or purchase
orders as HUD may direct as a means of enforcing such
provisions, including sanctions for noncompliance: Provided,
however, that in the event the contractor becomes involved
in, or is threatened with, litigation with a subcontractor or
vender as a result of such direction by HUD, the contractor
may request the United States to enter into such litigation to
protect the interests of the United States.

(b) Except in subcontracts for the performance of construction
work at the site of construction, the clause is not required to
be inserted in subcontracts below the second tier.  Subcontracts
may incorporate by referenced to the equal opportunity clause.

200.425Modification in and exemptions from the regulations in
this subpart.

(a) The following transactions and contracts are exempt from the
regulations in this subpart:
(1) Loans, mortgages, contracts and subcontracts not ex-
ceeding $10,000.

(2) Contract and subcontracts not exceeding $100,000 for
standard commercial supplies or raw material;

(3)Contracts and subcontracts under which work is to be or has
been performed outside the United States and where no recruit-
ment of workers within the United States in involved. To the
extent that work pursuant to such contracts is done within the
Untied States, the equal opportunity clause shall be applicable;
(4) Contracts for the sale of Government property where
no appreciable amount of work is involved; and

(5) Contracts and subcontracts for an indefinite quantity
which are not to extend for ore than one year if the purchaser
determines that the amounts to be ordered under any such
contract or subcontract are not reasonably expected to exceed
$100,000 in the case of contracts or subcontracts for standard
commercial supplies and raw materials, or $10,000 in the
case of all other contracts and subcontracts.
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U.S. Department of Housing
and Urban Development

Certification for
a Drug-Free Workplace

Applicant Name

Program/Activity Receiving Federal Grant Funding

I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:

a. Publishing a statement notifying employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

b. Establishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

(4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.

c. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee will ---

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her convic-
tion for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for the
receipt of such notices.  Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect
to any employee who is so convicted ---

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance.  The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above:  Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

Check here  if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning:  HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties.

(18 U.S.C. 1001, 1010, 1012;   31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date

X



SECTION 3 CLAUSE 

 

 

As Section 3 of the Housing and Urban Development Act (HUD) of 1968 requires recipients of 

certain HUD financial assistance to provide economic opportunities to low- and very low-income 

people; and as these opportunities include training, employment, and contracting; and whereby 

they should be provided to the greatest extent possible to achieve the goals of Section 3 which 

are to promote local economic development, neighborhood improvement, and individual self-

sufficiency;  

 

Now therefore, the undersigned pledges that, to the greatest extent possible, they will promote 

the goals of Section 3 of the Act in hiring and awarding contracts. 

 

 

Proposer:  

 

 

By:  

 

 

Title:  

 

 

Signature:   

 

 

Date:   

 

 



 

SECTION 3 BUSINESS CONCERN  
SELF-CERTIFICATION FORM 

 

Section 3 Business Criteria: Your business is eligible for Section 3 Business Certification if it meets any 

one of the following criteria. Please note that the definition of Section 3 qualified person is on Section 3 

Form #3, "Section 3 Resident Self-Certification Form." Please check only one Preference you are 

electing.  

 

___Fifty-one percent or more of your business is owned by a Section 3 resident or residents.  

 

___Thirty percent or more of your permanent, full-time employees are Section 3 residents. 

 

___You can provide evidence of a commitment to subcontract in excess of 25 percent of the amount of all  

subcontracts to Section 3 businesses: (a) that are fifty-one percent or more owned by public housing 

residents or (b) that has thirty percent or more of their permanent, full-time employees as public 

housing residents.  

 

Section 3 Business Certification Statement: I hereby certify to the U.S. Department of Housing and 

Urban Development (HUD) and to The Selma Housing Authority that all of the information on this form 

is true and correct. I understand that it is my responsibility to conduct any due diligence necessary to 

make this certification and to maintain documentation establishing my Section 3 Business concern status. 

I also understand that failure to complete this form completely and accurately may result in debarment or 

other administrative remedies available to HUD, and criminal or civil penalties under federal, state, and 

local laws. 

 

 

____My business is a Section 3 business in accordance with the standard checked above under Section 3 

Business Criteria.  

 

_____My business is not a Section 3 business. 

 

 

Signature:  
Date 

Signed: 

Name:   Title: 

Company Name  
 

Address  
 

Phone:   Email: 

 

 

Type of Business: (Check One): 

 

☐ Corporation   ☐Partnership   ☐ Sole Proprietorship   ☐ Other 
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CONTRACTOR SECTION 3 
ASSURANCE OF COMPLIANCE AND ACTION PLAN  

 

 

PART I -- Purpose: To ensure that regulations promulgated under 24 CFR Part 135 "Economic 

Opportunities for Low- and Very Low-Income Persons" is met, The Selma Housing Authority has 

developed and approved a Section 3 Policy for SHA. Information on specific compliance with Section 3 

is found in SHAB's Section 3 Policy, or in the regulations at 24 CFR Part 135.  

 

This form, along with all related required documents included shall serve as the “assurance of 

compliance" certification and action plan as required in the bid documents, supplemental general 

conditions, and required forms for the contract for any HUD work funded by SHA.  

 

 

Name of Business: _________________________________________________    

 

Business Address: ________________________________________________    

 

Contract Name/Solicitation #: __________________________________________   

 

Total amount of Bid: __________________________________________________________  

 

 

 

PART II: - PRIOR COMPLIANCE CERTIFICATION  

 

I am certifying that my business has complied with the HUD Section 3 regulations in its past HUD 

contracts/purchase orders. 

 

 

              

Signature/Title      Print Name      Date   

 

 

 

PART III: - IS SECTION 3 TRIGGERED BY THIS CONTRACT? 

 

IF CONTRACTOR DOES NOT ANTICIPATE TRIGGERING THE SECTION 3 REGULATIONS, 

YOU MUST INITIAL BOTH LINES BELOW:  

 

____ I do not anticipate hiring any new permanent, temporary, or seasonal employees on this contract.  

 

____ I do not anticipate subcontracting any portion of the work on this contract.  

 

If you checked both boxes, DO NOT check any other boxes or select any other options on this form 

and Skip to the attestation and notarized signature on the final page of Section 3 Form #3.  

 

IMPORTANT: IF THIS CHANGES AT ANY POINT DURING YOUR CONTRACT, you must 

immediately contact your SHA contract contact as well as the SHA Section 3 Coordinator.  
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PART IV: - CONTRACTING/SUBCONTRACTING NEEDS:  

 

If you plan to subcontract, please list the proposed subcontractors and amounts below. Attach a Section 3 

Business Concern Self-Certification form for each Section 3 Business identified. 

 

Sub-contractor 

Name and Address 

Trade 

Category 

Section 3? 

Yes/No 

Veteran 

Y/N 

M/W/ 

DBE 

Contract 

Amount 

% of Total 

Contract 

 

 

 

 

 

      

 

 

 

 

 

      

 

 

 

      

 

 

 

 

 

      

 

 

 

 

 

      

 

 

 

 

 

      

 

 

 

 

 

      

 

Use an additional sheet if required 

 

Total amount to be sub-contracted to Section 3 Business Concerns:  $_______________________ 

Percentage of total $ value of bid/contract:     _______________________% 

 

IMPORTANT: Should the scope of work or needs of the contractor change, the contractor shall, to the 

greatest extent feasible, assure that subcontracts be awarded to Section 3 business concerns and shall 

immediately contact your SHA contract contact as well as the SHA Section 3 Coordinator.  
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PART V: - WORKFORCE NEEDS AND HIRING PLAN  

 

Preliminary Statement for Workforce Needs: The Selma Housing Authority intends to meet Section 3 

compliance at the highest level and it is our intent to identify any short-term and long-term employment 

or contracting opportunities for qualified Section 3 persons and business concerns during the course of 

your contract funded by SHA via its contractors. Please list the status of all planned employment position 

and opportunities for this contract. Preference for all opportunities must be given to low- and very low-

income residents if they qualify. If awarded a contract, you are required to provide a list of your aggregate 

workforce on this project. Any changes to that workforce during the project will constitute new hires. You 

are hereby notified that you must notify SHA or contractor (respectively) overseeing your contract of any 

new hire opportunities that arise during the life of your contract. Anticipated workforce list may be 

provided on a separate sheet or in a different format. 

 

1. List Job Title/Trade 

2. Total # of 

Employees 

Needed to complete 
Scope of Work by 

Job Title 

3. Total # 

from 

Current 

Staff 

4, Of the total # in col. 

(3), how many are 

Section 3 Hires within 

the past 3 years? 

Total # of New 

Hires Needed  
(Col 2 -Col 3) 

Total # of New 

Hires expected to 

be Section 3 

Residents 

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     

 

 

 

     

 

TOTALS  

     

 

Use an additional sheet if required 

 

PART VI. - OTHER REQUIREMENTS  
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Outreach Plan: 

 

Check all methods you will employ to hire Section 3 residents. Posting the position in 

community sources that are generally available to low-income residents and the general public is a 

standard requirement. Check at least three (3) other methods you will employ:  

 

___The local community newspaper(s)  

 

___The most widely distributed newspaper  

 

___SHA website  

 

___SHA properties management offices in a conspicuous location  

 

___Homeless service agencies  

 

___Local HUD-supported housing communities  

 

___Local Workforce Board  

 

___Other locations as approved by SHA  

 

___Email blast residents on the SHA Section 3 Resident List  

 

___Post notices on social media controlled by SHA  

 

Documentation of "To the Greatest Extent Feasible":  

 

The contractor will work with SHA Section 3 Coordinator and other designated staff to notify residents of 

any opportunities afforded under the contract. The contractor will partner with SHA by giving preference 

of any employment opportunities to the Section 3 persons or business concerns. The contractor and 

subcontractor(s) shall recruit or attempt to recruit from SHA's Section 3 area, based on the priority order 

in SHA's Section 3 Plan, the necessary number of low-income and very low-income residents through 

documentation of their efforts and of any impediments to comply. SHA's contractors and subcontractors 

shall:  

 

1.  Maintain a list of all low-income area residents who have applied, either on their own or from 

referral from any source and employ such person if otherwise qualified and if a vacancy exists.  

2.  Review and consider the Section 3 Resident List provided by SHA prior to making new hires. If 

those hired are not Section 3 residents, or are in a lower preference category, the Contractor must 

explain in writing the qualifications that those on Section 3 Resident List lacked, or other reason 

for non-hire (e.g., job offer declined).  

 

Provide evidence that the contractor has not filled vacant employment positions in its workforce 

immediately prior to undertaking work in an attempt to circumvent Section 3 regulations. Review and 

determine if low-income residents meet minimum hiring qualifications. Applicants meeting such 

minimum qualifications, but not hired due to lack of job openings or for other operations reasons, will be 

placed on a priority-hiring list and offered positions upon the occurrence of the first available appropriate 

job opening.  

Record-keeping: 
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The contractor shall maintain on file all records related to employment and job training of low-income 

and very low- income residents or other such records, advertisements, legal notices, brochures, flyers, 

publications, assurances of compliance from subcontractors, etc., in connection with this contract. If there 

is a report that is needed as part of the submission, you agree to provide it timely. The contractor shall, 

upon request, provide such records or copies of records to SHA, its staff, or agents. 

 

Reports:  

 

The contractor shall provide reports as required in connection with the contractor specifications. All 

certified and regular payrolls shall clearly detail which employees qualify under Section 3 by the 

contractor providing a Resident Self-Certification form #4.  

 

Certification: 

 

The contractor will certify that any vacant employment positions, including training positions, that filled: 

 

1.  after the contractor is selected but before the contract is executed; and  

 

2.  with persons other than Section 3 residents  

 

were not filled to circumvent the subcontractor's obligations under 24 CFR Part 135. 

 

Grievance and Compliance:  

 

The contractor or sub-contractor hereby acknowledges that they understand that any low-income and very 

low-income resident of the project area, for him/her or as representatives of persons similarly situated, 

seeking employment or job training opportunities in the project area, or any eligible business concerns 

seeking contract opportunities may file a grievance if efforts to the greatest extent feasible were not 

executed. The grievance must be filed with HUD not later than one hundred eighty (180) calendar days 

from the date of the action (or omission) upon which the grievance is based.  
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ATTESTATION:  

 

I attest that the above information is true and correct and that by signing below, the Contractor hereby 

 

agrees to comply with Section 3 requirements.  

 

 

 

Name of Prime Contractor: 

 

   

 

 

 

Name of Authorized Officer:  

 

  

 

 

 

Title of Authorized Officer:  

 

  

 

 

 

    

 

Signature  Date 

 

 



 

SECTION 3 RESIDENT SELF-CERTIFICATION FORM 
 

The purpose of this form is to comply with HUD Section 3 administration and certification 

regulations. 

Printed Name of Individual:   

My home address is (must be a street address and NOT a P.O. Box number): 

 

Street Address Apt Number City State Zip  
 

Phone #: __________________________ Email Address: ________________________  
 

I certify that I am a legal resident of the United States and meet the income eligibility and federal 

guidelines for a Section 3 Resident below: 
 

To qualify as a Section 3 Resident, you must meet one of the following standards (Initial One): 

  Be a public housing resident or a Housing Choice Voucher program participant 

(Section 8 rent assistance voucher) managed by SHA; Or 

  Be a low income or very low-income person who resides in The Selma Housing 

Authority area and whose total household income does not exceed the following amounts: 

 

My total annual household income is $  and there are a total of   people 

living in my household. My household income must be at or less than the below amount for my 

household size 
. 

 

 

Family Size 

 

 

1 Person 

2 

Persons 

3 

Persons 

4 

Persons 

5 

Persons 
6 

Persons 

7 

Persons 

8 

Persons 

Household 

Income-2024 

 

37,050      
 

42,350 

 

47,650 

 

52,900 

 

57,150 

 

61,400 
 

65,600 

 

69,850 

 

I hereby certify to the U.S. Department of Housing and Urban Development (HUD) that all of the 

information on this form is true and correct. I attest under penalty of perjury that my total household 

income and household size is as shown above, and that proof of this information may be requested 

in the future. If found to be inaccurate, I understand that I may be disqualified as an applicant and/or 

a certified Section 3 individual which may be grounds for termination of training, employment, or 

contracts that resulted from this certification. I also understand that failure to complete this form 

completely and accurately may result in other administrative remedies available to HUD. Finally, I 

authorize The Selma Housing Authority to include my name on a list of Section 3 Residents seeking 

employment and to include my contact information so that contractors may contact me. 

 

Are you a military service veteran? Yes    No   

 

Signature 
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CONTRACT COMPLIANCE ATTACHMENT 
 

 

THE FOLLOWING ARE COMPLIANCE REQUIREMENTS THAT SHALL BE 

INCORPORATED INTO AND MADE A PART OF ANY CONTRACT ISSUED PURSUANT 

THERETO: 

 

A. The Contractor shall abide by and comply with all applicable local, State, and federal laws 

relating to 1) fair employment practices, affirmative action and prohibiting discrimination 

in employment as set forth in the other exhibits of this RFP as well as the rules and 

regulations of the US EEOC; 2) any and all applicable workmen’s compensation laws; and 

3) wages and claims of laborers, mechanics and other workmen, agents, or servants in any 

manner employed in connection with contracts involving public funds or the development 

or construction of public works buildings or facilities. The scale of wages to be paid shall 

be obtained from the U.S. Department of Labor and posted by the Contractor in a prominent 

and accessible place at the project work site.  

 

B. The Contractor shall personally and individually agree and covenant, and shall furnish and 

provide evidence of general liability insurance in the amount of $1,000,000.00 and shall 

indemnify, protect, defend at its own cost, and hold harmless the Selma Housing Authority 

from and against all losses, damages, injuries, or claims thereof to or by persons or 

property, arising out of, through, or by virtue of the construction and development of the 

specified project facilities.  

 

C. The Contractor certifies that, to the best of its knowledge, no officer or employee of the 

Proposer has been convicted of bribery or attempting to bribe an officer or employee, nor 

has any officer or employee made an admission of guilt of such conduct, which is a matter 

of record.  

 

D. The Contractor certifies it has not been barred from being awarded a contract with a unit 

of federal, State or local government as a result of a violation of bid rigging or bid rotating.  

 

E. The Contractor certifies that it has a written sexual harassment policy that includes, at a 

minimum the following information: (i) the illegality of sexual harassment; (ii) the 

definition of sexual harassment under State law; (iii) a description of sexual harassment 

utilizing examples; (iv) the Contractor’s internal complaint process including penalties; 

and, (v) the legal recourse, investigation and complaint process available through the US 

EEOC and the Human Rights Commission and directions on how to contact both  
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F. The Contractor certifies that neither it nor any substantially owned affiliated company is 

participating in, or shall participate in, an international boycott in violation of the 

provisions of the U.S. Export Administration Act of 1979 or the regulations of the U.S. 

Department of Commerce promulgated under that Act. 

 

 

 

_____________________________________ 

Contractor Printed Name 

 

 

_____________________________________ 

Contractor Signature 

 

 

_____________________________________ 

Date 
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HOLD HARMLESS AGREEMENT FOR 

GENERAL CONTRACTORS AND SUBCONTRACTORS 
 

 

The Contractor/Proposor shall indemnify and hold harmless the Selma Housing Authority and its 

employees from and against all claims for personal injury or property damage, including claims 

against the Selma Housing Authority, its agents or servants, arising out of or caused in whole or 

in part by any negligent act or omission of the contractor, any subcontractor, any one directly or 

indirectly employed by any of them, or anyone of whose acts any of them may be liable, 

regardless of whether or not it is caused in part by a party indemnified hereunder, for any and all 

issues and expenses, including attorney fees, that may be incurred by the Selma Housing 

Authority defending such claim, arising out of or result from the performance of work.  In any 

and all claims against the Selma Housing Authority, or any of its agents or servants, by an 

employee of contractor, subcontractor, or anyone directly or indirectly employed by any one of 

them or anyone for whose acts any of them may be liable, the indemnification obligation under 

this paragraph shall not be limited in any way by any limitation on the amount or type of 

damages, compensation or benefits payable by or for the contractor or subcontractor under 

Workers Compensation Acts, Disability Acts, or their Employee Benefits Act. 

 

 

I, ___________________________________ , (officer of the contractor/proposer) representing  

 

_____________________________     , (company/proposer) 

 

by my signature acknowledge that I have read and understand this Hold Harmless Agreement 

and indemnify the Selma Housing Authority.  This agreement becomes a part of the contract 

 

By _____________________________________  Date ____________________ 

 

 

Title ____________________________________________________________________ 

 

 

Company _______________________________________________________________ 

 

 

Address ________________________________________________________________ 

 

 

 

 



 

OMB Approval No. 2577-0157 (Exp. 1/31/2027) 
U.S. Department of Housing
and Urban DevelopmentCertification of Payments 

to Influence Federal Transactions Office of Public and Indian Housing

Applicant Name

Program/Activity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be (3) The undersigned shall require that the language of this
paid, by or on behalf of the undersigned, to any person for certification be included in the award documents for all subawards
influencing or attempting to influence an officer or employee of at all tiers (including subcontracts, subgrants, and contracts
an agency, a Member of Congress, an officer or employee of under grants, loans, and cooperative agreements) and that all
Congress, or an employee of a Member of Congress in connec- sub recipients shall certify and disclose accordingly.
tion with the awarding of any Federal contract, the making of any

This certification is a material representation of fact upon whichFederal grant, the making of any Federal loan, the entering into
reliance was placed when this transaction was made or enteredof any cooperative agreement, and the extension, continuation,
into. Submission of this certification is a prerequisite for makingrenewal, amendment, or modification of any Federal contract,
or entering into this transaction imposed by Section 1352, Titlegrant, loan, or cooperative agreement.
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than(2) If any funds other than Federal appropriated funds have
$10,000 and not more than $100,000 for each such failure.been paid or will be paid to any person for influencing or

attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL,
Disclosure Form to Report Lobbying, in accordance with its
instructions.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010,
1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date (mm/dd/yyyy)

Previous edition is obsolete  form HUD 50071 (01/14) 
 

Public reporting burden for this information collection is estimated to average 30 minutes,including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and  
completing and reviewing the collection of information.  The information  requested is required to obtain a benefit.  This form is used to ensure federal funds are not used to influence members of Congress.  There are no  
assurances of confidentiality.   HUD may not conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.  Comments regarding  
the accuracy of this burden estimate and any suggestions for reducing this burden can be sent to the Reports Management Officer, Office of Policy Development and Research, REE, Department of Housing and Urban Development, 451 7th St SW,  
Room 4176, Washington, DC 20410-5000.  When providing comments, please refer to OMB Approval No. 2577-0157. 



10. a. Name and Address of Lobbying Registrant:

9. Award Amount, if known:

$ 

* Street 1

* City State Zip

Street 2

* Last Name

Prefix * First Name Middle Name

Suffix

DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C.1352 OMB Number: 4040-0013 

Expiration Date: 02/28/2025

1. * Type of Federal Action:
a. contract

b. grant

c. cooperative agreement

d. loan 

e. loan guarantee

f. loan insurance

2. * Status of Federal Action:
a. bid/offer/application

b. initial award

c. post-award

3. * Report Type:
a. initial filing

b. material change

4. Name and Address of Reporting Entity:
Prime SubAwardee

* Name

* Street 1 Street  2

* City State Zip

Congressional District, if known:

5. If Reporting Entity in No.4 is Subawardee, Enter  Name and Address of Prime:

6. * Federal Department/Agency: 7. * Federal Program Name/Description:

CFDA Number, if applicable: 

8. Federal Action Number, if known:

b. Individual Performing Services (including address if different from No. 10a) 

Prefix * First Name Middle Name

* Street 1

* City State Zip

Street 2

11. Information requested through this form is authorized by title 31 U.S.C. section  1352.  This disclosure of lobbying activities is a material representation of fact  upon which 
reliance was placed by the tier above when the transaction was made or entered into.  This disclosure is required pursuant to 31 U.S.C. 1352. This information will be reported to 
the Congress semi-annually and will be available for public inspection.  Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure.

* Last Name Suffix

* Signature:

Completed on submission to Grants.gov

Completed on submission to Grants.gov

*Name: Prefix * First Name Middle Name

* Last Name Suffix

Title: Telephone No.: Date:

  Federal Use Only: Authorized for Local Reproduction 
Standard Form - LLL (Rev. 7-97)



The Selma Housing Authority 

Selma, Alabama 

 

CHOICE NEIGHBORHOODS MARKET ANALYSIS 

General Contract for Services 

   

This Contract for Services ("Contract") is made effective as of       

("Effective Date") by and between _________________     

("Consultant") of _________________, _________________, _________________ 

_________________, and  

 

Selma Housing Authority ("Authority") of 444 Washington Street, Selma, Alabama 36701.  

   

1. Description of Services. Beginning on the Effective Date, the Consultant will provide to the 

Authority the following services (collectively, "Services"):  

   

Provide Market Analysis services for the designated Choice Neighborhoods boundary area 

as described in the Request for Proposals.  

   

2. Payment. Payment shall be made to the Authority in the total amount of _________________ 

upon completion of the Services.  

   

In addition to any other right or remedy provided by law, if the Authority fails to pay for the 

Services when due, the Consultant has the option to treat such failure to pay as a material breach 

of this Contract and may cancel this Contract and/or seek legal remedies.  

   

3. Term. This Contract will terminate automatically upon completion by the Authority of the 

Services required by this Contract.  

   

4. Work Product Ownership. Any copyrightable works, ideas, discoveries, inventions, patents, 

products, or other information (collectively, "Work Product") developed in whole or in part by 

the Consultant in connection with the Services will be the exclusive property of the Authority. 

Upon request, the Consultant will execute all documents necessary to confirm or perfect the 

exclusive ownership of the Authority to the Work Product.  

   

5. Confidentiality. The Authority and its employees, agents, or representatives will not at any 

time or in any manner, either directly or indirectly, use for the personal benefit of the Authority 

or divulge, disclose, or communicate in any manner any information that is proprietary to the 

Consultant. The Authority and its employees, agents, and representatives will protect such 

information and treat it as strictly confidential. This provision will continue to be effective after 

the termination of this Contract. Any oral or written waiver by the Consultant of these 

confidentiality obligations which allows the Authority to disclose the Consultant's confidential 

information to a third party will be limited to a single occurrence tied to the specific information 

disclosed to the specific third party, and the confidentiality clause will continue to be in effect for 

all other occurrences. It shall be the Consultant’s express responsibility to designate all such 

information that it deems as proprietary. 

   



Upon termination of this Contract, the Authority will return to the Consultant all records, notes, 

documentation, and other items that were used, created, or controlled by the Authority during the 

term of this Contract.  

6. Warranty. The Authority shall provide its services and meet its obligations under this

Contract in a timely and workmanlike manner, using knowledge and recommendations for

performing the services which meet generally acceptable standards in the Authority's community

and region and will provide a standard of care equal to, or superior to, care used by service

providers similar to the consultants on similar projects.

7. Default. The occurrence of any of the following shall constitute a material default under this

Contract:

 (a) The failure to make a required payment when due.

 (b) The insolvency or bankruptcy of either party.

 (c) The subjection of any of either party's property to any levy, seizure, general assignment for

the benefit of creditors, application, or sale for or by any creditor or government agency.

 (d) The failure to make available or deliver the Services in the time and manner provided for in

this Contract.

8. Remedies. In addition to any and all other rights a party may have available according to law,

if a party defaults by failing to substantially perform any provision, term, or condition of this

Contract (including without limitation the failure to make a monetary payment when due), the

other party may terminate the Contract by providing written notice to the defaulting party. This

notice shall describe with sufficient detail the nature of the default. The party receiving such

notice shall have ten (10) calendar days from the effective date of such notice to cure the

default(s). Unless waived in writing by a party providing notice, the failure to cure the default(s)

within such time period shall result in the automatic termination of this Contract.

9. Force Majeure. If performance of this Contract or any obligation under this Contract is

prevented, restricted, or interfered with by causes beyond either party's reasonable control

("Force Majeure"), and if the party who is unable to carry out its obligations and gives the other

party prompt written notice of such event, then the obligations of the party invoking this

provision shall be suspended to the extent necessary by such event. The term Force Majeure shall

include, without limitation, acts of God, plague, epidemic, pandemic, outbreaks of infectious

disease, or any other public health crisis, including quarantine or other employee restrictions,

fire, explosion, vandalism, storm, or other similar occurrence, orders or acts of military or civil

authority, or by national emergencies, insurrections, riots, or wars, or strikes, lock-outs, work

stoppages or other labor disputes, or supplier failures. The excused party shall use reasonable

efforts under the circumstances to avoid or remove such causes of non-performance and shall

proceed to perform with reasonable dispatch whenever such causes are removed or ceased. An

act or omission shall be deemed within the reasonable control of a party if committed, omitted,

or caused by such party or its employees, officers, agents, or affiliates.



   

10. Dispute Resolution. The parties will attempt to resolve any dispute arising out of or relating 

to this Contract through friendly negotiations amongst the parties. If the matter is not resolved by 

negotiation within 30 days, the parties will resolve the dispute using the following Alternative 

Dispute Resolution (ADR) procedure:  

   

Any controversies or disputes arising out of or relating to this Contract will be resolved by 

binding arbitration under the rules of the American Arbitration Association. The arbitrator's 

award will be final, and judgment may be entered upon it by any court having proper 

jurisdiction.  

   

11. Entire Agreement. This Contract contains the entire agreement of the parties, and there are 

no other promises or conditions in any other agreement, whether oral or written, concerning the 

subject matter of this Contract. This Contract supersedes any prior written or oral agreements 

between the parties.  

   

12. Severability. If any provision of this Contract will be held to be invalid or unenforceable for 

any reason, the remaining provisions will continue to be valid and enforceable. If a court finds 

that any provision of this Contract is invalid or unenforceable but that by limiting such provision, 

it would become valid and enforceable, then such provision will be deemed to be written, 

construed, and enforced as so limited.  

   

13. Amendment. This Contract may be modified or amended if the amendment is made in 

writing and is signed by both parties.  

   

14. Governing Law. This Contract shall be construed in accordance with the laws of the state of 

Alabama.  

   

15. Notice. Any notice or communication required or permitted under this Contract shall be 

sufficiently given if delivered in person or by certified mail, return receipt requested, to the 

address set forth in the opening paragraph or to such other address as one party may have 

furnished to the other in writing.  

   

16. Waiver of Contractual Right. The failure of either party to enforce any provision of this 

Contract shall not be construed as a waiver or limitation of that party's right to subsequently 

enforce and compel strict compliance with every provision of this Contract.  

   

17. Attorney's Fees and Collection Costs. If there is dispute relating to any provisions in this 

Contract, the prevailing party is entitled to, and the non-prevailing party shall pay, the costs and 

expenses incurred by the prevailing party in the dispute, including but not limited to all out-of-

pocket costs of collection, court costs, and reasonable attorney fees and expenses.  

   

18. Construction and Interpretation. The rule requiring construction or interpretation against 

the drafter is waived. The document shall be deemed as if it were drafted by both parties in a 

mutual effort.  

   



19. Assignment. Neither party may assign or transfer this Contract without the prior written 

consent of the non-assigning party, whose consent shall not be unreasonably withheld.  

   

20. Time of Performance. The period of performance related to this RFP shall start immediately 

after execution of the contract and shall completed within 270 calendar days.  

 

 

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed by their 

duly authorized representatives as of the date first above written.  

   

For The Consultant: 

 

By:______________________________________________ Date:________________ 

[Signature] 

 

________________________________  ________________  

[Printed Name and Title]   

 

For The Authority, The Selma Housing Authority: 

 

By:______________________________________________ Date:________________ 

[Signature] 

 

________________________________  ________________  

[Printed Name and Title]   
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